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PART-1

LIST OF OFFICERS HOLDING KEY POSTS AND
THEIR ACTIVITIES IN
BAHOUR COMMUNE PANCHAYAT

Office Address : Bahour Commune Panchayat
Mairie Street, Bahour

Head of Department : Director,
Local Administration
Department,
Puducherry

Public Relations Officer : Commissioner,

Bahour Commune Panchayat

Immediate Responsible Officer : Assistant Engineer,

for undertaking public works Bahour Commune Panchayat
Immediate Responsible Officer : Junior Engineer,

for undertaking water supply Bahour Commune Panchayat

and sanitation
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PART —2

DRINKING WATER

1. For new water service connection:

Those who are in need of water service connection shall submit a

requisition in a Re.1/- Court Fee stamped letter to the Bahour Commune

Panchayat and after getting approval shall pay Rs.10/- and submit along

with the following requisite certificates to the Commissioner in the

prescribed format

1)
2)
3)
4)

5)

6)

7)

8)

A copy of the document of the House duly attested
Encumbrance certificate.

Site plan

Affidavit

A sketch/plan obtained from the PWD licence holder for
undertaking plumbing works

No dues certificate obtained from Bahour Commune
Panchayat

Recommendation from the Junior Engineer/Plumber of
this Commune Panchayat

If it is newly constructed house, a approval copy obtained
from the Pondicherry Planning Authority

After the site is inspected, the party will be
asked to pay the necessary fees if deemed fit
and permission for the service connection will

be provided within 10 working days.

2. Complaints on water supply will be set right within 24 hours from the

date of receipt of complaint.
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PART -3

SANITATION

Garbage and drain blocks will be cleared within 24 hours from

the date of receipt of the complaints. The complaints regarding public toilets

will be attended within 2 working days from the date of receipt of the

complaints.

PART -4

VARIOUS DEVELOPMENTAL ACTIVITIES

Complaints on roads and maintenance of market,
burial/cremation ground and others will be rectified within 5 working days

from the date of receipt of complaint or interim reply will be given.
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PART -5
1. LICENCE AND PERMISSION

On receipt of application seeking permission from the public for

cutting of roads/digging belongs to Commune Panchayat, the Commune

Panchayat will collect necessary fees after inspecting and assessing the site in

question. The Commune Panchayat is empowered to collect House Tax and

other dues from the applicant before grant of permission.

. Application shall be made to the Office of the Commissioner,

Bahour Commune Panchayat.

. Intimation will be given for payment of fees within 5 working

days

. If there is any arrears of tax, the same will be intimated

within 3 working days

. Soon after payment of prescribed fees for cutting of roads and

streets, permission will be given within 2 working days

Road cutting charges :

Fees per sq.m.

Earthern
Road

Rs.
22/-

Soled WBM B.T. Road Cement Cement
road Road concrete concrete
road road
platform
Rs. Rs. Rs. Rs. Rs.
45/- 110/- 270/- 255/- 460/-

This is based on the fees prescribed by the Public Works Department.

The roads where cuttings were made will be laid again within 10

working days by the Commune Panchayat.
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2. PERMISSION FOR KEEPING BUILDING MATERIALS
AND OTHER MATERIALS ON THE ROAD
The application indented to the Commissioner, Commune Panchayat shall

accompany the following documents :-

1) A copy of the approval obtained from the Pondicherry
Planning Authority.

2) A copy of the approval obtained from the Commune
Panchayat (If permission required for extension of
time)

A copy of the rules can be obtained after payment of Rs.10/- to
the Commune Panchayat. Inspection will be carried out within 3 working days

and permission will be granted next 3days.

PART -6

RENTING OUT THE THIRUMANA MANDAPAM,
COMMUNITY HALL, THIDAL AND OTHERS

Allotment will be made if the proposed date does not exceeded
90 days. Allotment will be made on the basis of priority. However, priority
will be given for Government functions if requisition is received. If allotment
is required urgently, the rent and advance shall be paid within 24 hours. If
public desire, they may inspect the allotment register during office hours with

prior permission.
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PART -7

ISSUE OF BIRTH AND DEATH CERTIFICATES

1. Issue of Certificates

)

Certificates on registration made after April 1979 onwards
will be issued within 2 working days

Certificates on registration made before April 1979 will be
issued within 15 working days

2. Delay in registration of birth/death

If there is any delay in registration of birth/death, the same can be
admitted by the following authorized officers after payment of penalty
in addition to admissible fees.

i)

i)

All the birth/death should be registered within 21 days
from the date of occurrence. If exceeds 21 days, the
registration will be done upto 9 days (i.e. within 30 days),
with the permission of the Commissioner on payment of
Rs.2/-.

If the delay exceeds one month but within one year, the
registration will be done with the permission of the
Director, Local Administration Department on payment of
Rs.10/-.

If the delay exceeds one year, the registration will be done
after obtaining order from the Court of Law on payment of
Rs.20/-.

3. Fees to be paid

i)
i)
iii)
iv)
v)

Searching fee for one year Rs.5/-
Next subsequent years .. Rs.5/-
Each Birth/Death Certificate Rs.5/-
Issue of Non-Registration Certificate Rs.50/-
Birth/Death Extract Rs.50/-

Page 6



4. Marriages performed within the jurisdiction of this Commune Panchayat
shall be registered within 15 days from the date of marriage on payment
of Rs.100/- as registration fee. There is no feasibility for registration
after the due date.

PART -8

Grievances regarding Taxes

Will be answered within 7 working days

PART -9

Change of Name of Owner for House Tax Assessment

Application shall be submitted to the Commissioner along with the following

documents:-

ok owdE

Attested copy of the document of the house

Attested copy of patta of the house

Attested copy of chitta of the house

Attested copy of encumbrance certificate of the house
Attested copy of receipt of payment of house tax
Attested copy of Electricity Bill and Water Charges Bill

Approval will be issued within 15 days.

PART - 10

Public may get the following information if desired:-

1.

4.

For carrying out civil works, the details regarding the Name
of the contractor, Date of commencement of work, Date given
for completion of work, Value of the work, Nature of work
and others. The Commune Panchayat will display a notice
board carrying information relating to Name of work, Cost of
the Scheme, Name of the contractor, Date for completion of
work — others

Details regarding assessment of house tax

Information regarding welfare schemes implemented through
Commune Panchayat

Resolution passed by the Commune Panchayat Council.
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