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kw;Wk; bghWg;g[fspy; cs;s  mYtyh;fspd; gl;oay;.  
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4. gyjug;gl;l mgptpUj;jp gzpfs; 3 

5. chpkk; kw;Wk; mDkjp  4 

6. jpUkz kz;lgk;/ rKjhaf;Tlk;/ jply; kw;w ,ju 

tiffis thliff;F xJf;fg;gLjy; 
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8. thp rk;ge;jkhd Fiwfs; 7 

9. tPl;Lthp fzf;bfLg;gpd; chpikahshpd; bgah; 

khw;Wjy; 
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10. bghJ jfty; 7 



 

 

mj;jpahak; - 1 

 

ghTh; bfhk;a{d; g";rhaj;jpy; gy;ntW 

 eltof;if kw;Wk; bghWg;g[fspy; cs;s  

mYtyh;fspd; gl;oay;.  

 

 

mYtyfj;jpd; ,Ug;gplk;   :    ghTh; bfhk;a{d; g";rhaj;J/ 

       nkhp tPjp/ ghTh;.  

 

 

jiyik mYtyh;    :  ,af;Feh;/ 

       cs;shl;rpj; Jiw/ 

       g[Jr;nrhp. 

 

 

bghJ kf;fs; bjhlh;g[ mjpfhhp  : Mizah;/ 

       ghTh; bfhk;a{d; g";rhaj;J 

 

 

bghJg;gzp ntiyfs; elg;gjw;fhd : cjtpg; bghwpahsh;/ 

cldo bghWg;g[ Jiz mjpfhhp   ghTh; bfhk;a{d; g";rhaj;J 

 

 

 

FoePh; guhkhpg;g[ bghJg;gzp ntiyfs; : ,sepiyg; bghwpahsh;/ 

kw;Wk; Jg;g[ut[ ntiyfs; elg;gjw;fhd  ghTh; bfhk;a{d; g";rhaj;J 

cldo bghWg;g[ Jiz mjpfhhp  
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mj;jpahak; - 2 

 

FoePh; 

 

1.  g[jpa FoePh; ,izg;g[ bgw : 

 
 1 +gha;  nfhh;l; Kj;jpiua[ld; FoePh; njit vd;gjid xU bts;isj; 

jhspy; tpz;zg;gk; vGjp g";rhaj;J mYtyfj;jpy; rkh;g;gpj;J mYtyf 

cj;jut[ bgw;wt[ld; +.10/- brYj;jp  tiuaWf;fg;gl;l kD bgw;W fPH;f;fz;l 

j!;jhnt$;fSld; Mizahplk; rkh;g;gpf;f  ntz;Lk;. 

 

1. xg;g[jy; bgw;w tPl;L gj;jpuj;jpd; efy;. 

2. Fwpg;gpl;l hP. rh;nt vz;zpy; tPL ,Ug;gij fhl;Lk; fpuhk eph;thf 

mjpfhhpapd; rhd;W. 

 

3. ,lj;jpd; tiuglk;. 

4. cWjp gj;jpuk; 

5. bghJg;gzpj;Jiwapd; FHha; ,izg;g[ ntiy bra;a m';fPfhuk; 

bgw;w xg;ge;jjhuhpd; tiuglk;. 

 

6. bfhk;a{d; g";rhaj;jpy; thp ghf;fp ,y;iy vd;w rhd;W. 

7. bfhk;a{d; g";rhaj;jpd; ,sepiy bghwpahsh ;/gpsk;gh; ghpe;Jiu 

8. g[jpjhf fl;lg;gl;l tPlhapd; g[Jit jpl;l mikg;g[ FGkk; mDkjp 

efy;. 

 

,lj;jpid ghh;itapl;L FoePh; ,izg;gpw;fhd 

njitahd fl;lz';fis brYj;jpat[ld; 10 ntiy 

ehl;fSf;Fs; ,izg;g[ tH';f mDkjp mspf;fg;gLk ;.  

 

2. FoePh; bghJ tpepnahfk; rk;ke;jkhd g[fhh; bgwg;gl;l 24 kzp neuj;jpy; 

rhp bra;ag;gLk;. 
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mj;jpahak; - 3 

 

Jg;g[ut[ 

 

  Fg;igfs; kw;Wk; tha;f;fhy;fspy; milg;g[fs; rk;ge;jkhd 

g[fhh;fs; bgwg;gl;l  24 kzp neuj;jpy; rhp bra;J bfhLf;fg;gLk;. bghJ 

fHpg;gplk; rk;ge;jkhd g[fhh;fs; 2 ntiy ehl;fSf;Fs; rhp bra;J jug;gLk;.  

 

 

 

 

 

 

 

 

mj;jpahak; - 4 

 

gyjug;gl;l mgptpUj;jp gzpfs; 

 

  rhiy trjp kw;Wk; guhkhpg;g[/ m';fho/ RLfhL/ ,LfhL kw;Wk; 

,jutiffs; rk;ge;jkhd g[fhh;fs; bgwg;gl;l 5 ntiy ehl;fSf;Fs; 

rhp bra;njh my;yJ mJ rk;ge;jkhd jw;fhypf gjpy;fs; bfhLf;fg;gLk;.  
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mj;jpahak; - 5 

 

chpkk; kw;Wk; mDkjp  

 

  g";rhaj;J rhiy kw;Wk; bjUf;fis FHp/gs;sk; btl;l mDkjp 

nfhhp kD bra;jt[ld; ,lj;jpid ghh;itapl;L btl;lg;gl;l ,lj;jpw;fhd 

mst[fis kjpg;gpl;L mjw;Fz;lhd fl;lzk; tR{y; bra;ag;gLk; . mDkjp 

tH';Fk; Kd; kDjhuuhy; brYj;jg;gl ntz;oa tPl;L thp kw;Wk; ,ju 

ghf;fpfis tR{y; bra;a mjpfhuk; cz;L. 

 

1. bfhk;a{d; g";rhaj;J Mizahpd; mYtyfj;jpy; kD bra;a ntz;Lk;. 

 

2. 5 ntiy ehl;fSf;Fs; njitahd fl;lzj;ij brYj;JkhW 

bjhptpf;fg;gLk;. 

 

 

3. VjhtJ thp Kd; ghf;fp ,Ug;gpd; 3 ntiy ehl;fSf;Fs; bjhptpf;fg;gLk;.  

 

4. rhiy kw;Wk; bjUf;fis btl;Ltjw;fhd fl;lzj;ij brYj;jpa ,uz;L: 

ntiy ehl;fSf;Fs; mDkjp tH';fg;gLk;. 

 

 

fPH;fz;l rhiyfs; btl;Ltjw;fhd fl;lzk;. 

 

rJu kPl;lUf;fhd fl;lzk; 

 

kz; nuhL      rpfg;g[ kz;      ruisf;fy;      jhh; nuhL        rpbkz;l;       rpbkz;l; 

                          nuhL             nuhL                                   fhd;fphPl;       fhd;fphPl;  

                     nuhL    nuhL 

                                                                                           gpshl;ghk;        

    +.                    +.                    +.                   +.                   +.                 +. 

    22/-              45/-              110/-            270/-             255/-         460/- 

 
,J bghJg;gzpj;Jiwapd; fl;lzj;ij mog;gilahff; bfhz;lJ. 

 

 10 ntiy ehl;fSf;Fs; btl;o vLf;fg;gl;l nuhl;il bfhk;a{d; 

g";rhaj;jhy; jpUk;g nghlg;gLk;.  

 

rhiyfs; kPJ fl;olbghUs; kw;Wk; ,ju bghUl;fs; 

itf;fg;gLtjw;fhd mDkjp 

 

 bfhk;a{d; g";rhaj;J Mizahplk; kDbfhLf;Fk;nghJ fPH:fz;l 

j!;jhnt$;fis kDt[ld; ,izf;f ntz;Lk;.  
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1. xg;g[jy;  bgw;w g[Jit jpl;l mikg;g[f;FGkk; mjpfhhpahy; 

tH';fg;gl;l mDkjpapd; efy;. 

2. xgg[jy; bgw;w bfhk;a{d; g";rhaj;jhy; tH';fg;gl;l mDkjpapd; efy; 

( mDkjpapd; ehl;fs; ePl;og;g[ njit Vw;gl;lhy; ) 

 

 

bfhk;a{d;   g";rhaj;jpy;   fl;lzk;   +. 10/-   brYj;jp   rk;ge;jg;gl;l  

Jiztpjpapd; efiy bgw;Wf; bfhs;syhk;. \d;W ntiy ehl;fSf;Fs; 

,lk; ghh;itaplg;gl;L mLj;j \d;W ntiy ehl;fSf;Fs; mDkjp 

tH';fg;gLk;.  

 

 

 

 

 

 

mj;jpahak; - 6 

 

jpUkz kz;lgk;, rKjhaf;Tlk;, jply; kw;w ,ju tiffis 

thliff;F xJf;fg;gLjy; 

 

 

  njjp eph;zak; bra;ag;gl;L 90 ehl;fSf;F kpfhky; ,Ug;gpd; 

xJf;fPL bra;ag;gLk;. Kd;Dhpikapd;go xJf;fPL bra;ag;gLk;. ,Ue;j 

nghjpYk;/ muR Jiwfspy; nfhug;gLk; nghJ mitfSf;F Kd;Dhpik 

tH';fg;gLk;. clnd xJf;fPL ,Ug;gpd; 24 kzp neuj;jpy; thlifa[k;/ 

Kd; gzj;ija[k; brYj;j ntz;L;k;. bghJkf;fs; nfhhpdhy; xJf;fPL 

gjpntl;il  mYtyf neu';fspy; Kd; mDkjp bgw;W ghh;itaplyhk;.  
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mj;jpahak; - 7 

 

gpwg;g[ kw;Wk; ,wg;g[ - kw;Wk; rhd;Wfs; tH';Fjy;  

 

1.    rhd;Wfs; tH';Fjy;  

 

 m) Vg;uy; 1979f;Fg; gpwF  gjpag;gl;l gjpt[fSf;fhd  rhd;Wfis 

                  kD bgwg;gl;l 2 ntiy ehl;fSf;Fs; tH';fg;gLk;. 

 

 

 M) Vg;uy; 1979f;F Kd;dh; gjpag;gl;l gjpt[fSf;fhd  rhd;Wfis 

                  kD bgwg;gl;l 15 ntiy ehl;fSf;Fs; tH';fg;gLk;. 

 

2.    gpwg;g[/,wg;g[fis jhkjpj;J gjpt[ bra;jy;  

 

           fPH;fz;l mjpfhuk; bgw;wtuhy; gpwg;g[/,wg;g[fspy; gjpa jhkjk; 

Vw;gl;lhy; jhkj fl;lzk; bgw;w epfH:t[fs; gjpag;gLk;. 

 m)  vy;yh gpwg;g[/,wg;g[ epfH;t[fisa[k; 21 ehl;fSf;Fs;  gjpt[ bra;a  

                      ntz;Lk;.     mt;thW gjpa jhkjpj;jpUg;gpd; mLj;j 

                      9ehl;fSf;Fs; (mjhtJ 30 ehl;fSf;Fs;) +.2/-   fl;lzk; 

                    brYj;jp Mizahpd; mDkjpapy; gjpe;J bfhs;syhk;. 

 

 M) xU khjj;jpypUe;J xU Mz;Lf;Fs; gpwg;g[/,wg;g[ gjpt[fis 

                    gjpa jhkjpj;jpUg;gpd; +.10/- fl;lzk; brYj;jp 

                    cs;shl;rpj;Jiw ,af;Fehpd; mDkjp bgw;W gjpe;J       

                    bfhs;syhk;.  

 

 ,) xU tUlj;jpw;F nkny fle;j gpwg;g[/,wg;g[ gjpt[ 

                    jtwpaitfis  +. 20/- fl;lzk; brYj;jp ePjpkd;w mDkjp 

                    bgw;W gjpe;J bfhs;syhk;.  

 

 

3.   brYj;j ntz;oa fl;lz';fs;  

 m)   Kjy; Mz;L njo ghh;j;jy;    … +. 5/-  

 M)   xt;bthU mLj;jgoahd Mz;L njo ghh;j;jy;  … +. 5/- 

 ,)    xt;bthU gpwg;g[ kw;Wk; ,wg;g[ efy; vLg;gjw;F  … +. 5/-  

 <)     gpwg;g[/ ,wg;g[ fpilf;ftpy;iy vd;w rhd;W tH';f … +. 50/-  

 c)     gpwg;g[/ ,wg;g[ KG rhd;wpjH: tH';f    … +. 50/-  
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4. jpUkzk; ele;j njjpapypUe;J 15 [gjpide;J] ehl;fSf;Fs;  bfhk;a{d; 

g";rhaj;J mYtyfj;jpy; g";rhaj;J vy;iyf;Fs; eilbgw;w jpUkzj;jpw;;F 

+.100/- gjpt[ fl;lzk; brYj;jp gjpt[ bra;jy; ntz;Lk;. ,jpy; fhy jhkj 

fl;lzk; bgw tha;g;g[ ,y;iy.  

 

mj;jpahak; - 8 

thp rk;ge;jkhd Fiwfs;  

 

7 ntiy ehl;fSf;Fs;  gjpy; jug;gLk;. 

 

mj;jpahak; - 9 

tPl;Lthp fzf;bfLg;gpd; chpikahshpd; bgah; khw;Wjy;  

 Mizahplk; fPH:fz;l j!;jhnt$;fSld; kD rkh;g;gpf;f ntz;Lk;.  

1. xg;g[jy; bgw;w tPl;L gj;jpu efy; 

2. xg;g[jy; bgw;w tPl;L gl;lh efy;. 

3. xg;g[jy; bgw;w tPl;L rpl;lh  efy; 

4. xg;g[jy; bgw;w tpy;y';f rhd;W efy; 

5. xg;g[jy; bgw;w tPl;L thp fl;oa urPJ efy; 

6. kpd; ,izg;g[ gpy; kw;Wk; FoePh; fl;lz gpy; 

gjpide;J ehl;fSf;Fs; Kw;wpYkhd cj;jut[ mspf;fg;gLk;  

 

mj;jpahak; - 10 

   fPH;f;fz;l jfty;fis bgw;Wf; bfhs;s bghJ kf;fs; 

mDkjpf;fg;gl;Ls;sdh; 

1. ntiy bra;tjw;fhd fPH;f;fz;l cj;jut[ gw;wpa jfty; 

xg;ge;jjhuhpd; bgah;/ ntiy Muk;gpf;fg;gl;l njjp/ ntiy 

Kog;gjw;fhd bfhLf;fg;gl;l fhyf;bfL/ ntiyf;Fz;lhd 

bjhif/  ntiyapd; jd;ik kw;Wk; ,ju tiffs;/ bfhk;a{d; 

g";rhaj;jhy; fPH:f;fz;l jfty;fs; cs;s gyif itf;fg;gLk;. 

ntiyapd; bgah;/ jpl;lj; bjhif/ xg;ge;jjhuh; bgah;/ ntiy 

Kog;gjw;fhd fhyf;bfL - ,ju tiffs; 

 

2. tPl;L thp fzf;bfLg;g[ j!;jhnt$pypUe;J kDjhuhpd; brhj;J 

rk;;ge;jkhd jfty;fs; 

3. bfhk;a{d; g";rhaj;jhy; bray;gLj;jg;gLk;  eyjpl;l';fs; 

rk;ge;jkhd jfty;fs; 

4. bfhk;a{d; g";rhaj;J kd;wj;jpd; jPh;khd';fs;         
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PART- 1 

 

LIST OF OFFICERS  HOLDING KEY POSTS AND 

THEIR ACTIVITIES IN  

BAHOUR COMMUNE PANCHAYAT 
 

 

Office Address     :    Bahour Commune Panchayat 

       Mairie Street, Bahour 
    

 

Head  of Department ;   :  Director,  

Local Administration        

           Department,  

 Puducherry    

   

 

Public Relations Officer    : Commissioner, 

       Bahour Commune Panchayat 
 

 

Immediate Responsible Officer  : Assistant Engineer, 

for undertaking public works                               Bahour Commune Panchayat 
 

 

 

Immediate Responsible Officer   : Junior Engineer, 

for undertaking water supply    Bahour Commune Panchayat 

and sanitation  
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PART – 2  

 

DRINKING WATER  
 

1. For new water service connection: 

      

    Those who are in need of water service connection shall submit a 

requisition in a Re.1/- Court Fee stamped letter to the Bahour Commune 

Panchayat and after getting approval shall pay Rs.10/- and submit along 

with the following requisite certificates to the Commissioner in the 

prescribed format  

1) A copy of  the document of the House duly attested  

2) Encumbrance certificate. 

3) Site plan 

4) Affidavit 

5) A sketch/plan obtained from the PWD licence holder for 

undertaking plumbing works  

6) No dues certificate obtained from Bahour Commune 

Panchayat 

7) Recommendation from the Junior Engineer/Plumber of 

this Commune Panchayat 

8) If it is newly constructed house, a approval copy obtained 

from the Pondicherry Planning Authority    
 

After the site is inspected, the party will be 

asked to pay the necessary fees if deemed fit 

and permission for the service connection will 

be provided within 10 working days.  

      

2.  Complaints on water supply will be set right within 24 hours from the 

     date of receipt of complaint.    
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PART – 3 

 

SANITATION 
 

 

  Garbage and drain blocks will be cleared within 24 hours from 

the date of receipt of the complaints. The complaints regarding public toilets 

will be attended within 2 working days from the date of receipt of the 

complaints.  

 

 

 

 

 

 

 

 

PART – 4 

VARIOUS DEVELOPMENTAL ACTIVITIES  

 

    Complaints on roads and maintenance of market, 

burial/cremation ground and others will be rectified within 5 working days 

from the date of receipt of complaint or interim reply will be given.   
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PART – 5 

1. LICENCE AND PERMISSION 

  On receipt of application seeking permission from the public for 

cutting of roads/digging belongs to Commune Panchayat, the Commune 

Panchayat will collect necessary fees after inspecting and assessing the site in 

question. The Commune Panchayat is empowered to collect House Tax and 

other dues from the applicant before grant of permission.    

 

1. Application shall be made to the Office of the Commissioner, 

Bahour Commune Panchayat.  

2. Intimation will be given for payment of fees within 5 working 

days 

3. If there is any arrears of tax,  the same will be intimated 

within 3 working days 

4. Soon after payment of prescribed fees for cutting of roads and 

streets, permission will be given within 2 working days 

 

Road cutting charges : 

 

Fees per sq.m. 
Earthern 

Road 

 Soled    

road 

WBM  

Road 

B.T. Road Cement 

concrete 

road 

platform  

Cement 

concrete 

road 

Rs. 

22/- 

Rs. 

45/- 

Rs. 

110/- 

Rs. 

270/- 

Rs. 

255/- 

Rs. 

460/- 

This is based on the fees prescribed by the Public Works Department.  

 

  The roads where cuttings were made will be laid again within 10 

working days by the Commune Panchayat.  
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2. PERMISSION FOR KEEPING BUILDING MATERIALS 

AND OTHER MATERIALS ON THE ROAD 

The application indented to the Commissioner, Commune Panchayat shall 

accompany the following documents :- 

1) A copy of the approval obtained from the Pondicherry 

Planning Authority. 

2) A copy of the approval obtained from the Commune 

Panchayat (If permission required for extension of 

time) 

 

A copy of the rules can be obtained after payment of Rs.10/- to 

 the Commune Panchayat.  Inspection will be carried out within 3 working days 

and permission will be granted next 3days.  

 

 

 

 

PART – 6 

RENTING OUT THE THIRUMANA MANDAPAM, 

COMMUNITY HALL, THIDAL AND OTHERS 

    
  Allotment will be made if the proposed date does not exceeded 

90 days.  Allotment will be made on the basis of priority. However, priority 

will be given for Government functions if requisition is received.  If allotment 

is required urgently, the rent and advance shall be paid within 24 hours. If 

public desire, they may inspect the allotment register during office hours with  

prior permission. 
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PART – 7 

 

ISSUE OF BIRTH AND DEATH CERTIFICATES 

 
1. Issue of Certificates 

 

i) Certificates on registration made after April 1979 onwards 

will be issued within 2 working days  

 

 

ii) Certificates on registration made before April 1979 will be 

issued within 15 working days  

 

2.  Delay in registration of birth/death 

       If there is any delay in registration of birth/death, the same can be 

admitted by the following authorized officers after payment of penalty 

in addition to admissible fees.  

i) All the birth/death should be registered within 21 days 

from the date of occurrence. If exceeds 21 days, the 

registration will be done upto  9 days (i.e. within 30 days), 

with the permission of the Commissioner on payment of 

Rs.2/-.  

ii) If the delay exceeds one month but within one year, the 

registration will be done with the permission of the 

Director, Local Administration Department on payment of 

Rs.10/-. 

iii) If the delay exceeds one year, the registration will be done 

after obtaining order from the Court of Law on payment of 

Rs.20/-. 

3. Fees to be paid  

i) Searching fee for one year    … Rs.5/- 

ii) Next subsequent years   … Rs.5/- 

iii) Each Birth/Death Certificate  … Rs.5/- 

iv) Issue of Non-Registration Certificate … Rs.50/- 

v) Birth/Death Extract     … Rs.50/- 
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4. Marriages performed within the jurisdiction of this Commune Panchayat 

shall be registered within 15 days from the date of marriage on payment 

of Rs.100/-  as registration fee.  There is no feasibility for registration 

after the due date. 

PART – 8 

Grievances regarding Taxes 

Will be answered within 7 working days 

 

PART -9 

Change of Name of Owner for House Tax Assessment  

Application shall be submitted to the Commissioner along with the following 

documents:- 

1. Attested copy of the document of the house  

2. Attested copy of patta of the house  

3. Attested copy of chitta of the house  

4. Attested copy of encumbrance certificate of the house  

5. Attested copy of receipt of payment of house tax  

6. Attested copy of Electricity Bill and Water Charges Bill 

Approval will be issued within 15 days.  

PART – 10 

Public may get the following information if desired:- 

1. For carrying out civil works, the details regarding the Name 

of the contractor, Date of commencement of work, Date given 

for completion of work, Value of the work, Nature of work 

and others.  The Commune Panchayat will display a notice  

board carrying information  relating to Name of work, Cost of 

the Scheme, Name of the contractor, Date for completion  of 

work – others 

2. Details regarding assessment of house tax 

3. Information regarding welfare schemes implemented through 

Commune Panchayat 

4. Resolution passed by the Commune Panchayat Council.  

Page 7 


